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Norming Software International Limited
End User License Agreement for an
Evaluation, Demonstration or Retail Edition of Norming Asset Management

IMPORTANTO READ CAREFULLY BEFORE YOU INSTALL OR USE THIS SOFTWARE: Thi s End User Li cEULAce) Aigsreameéegal(fia

bet ween YotW@ ua fadirofi i ncl udes a person and/ or an individual Nemhgot)y roaceér Nonmi hbeSsfpe wi
demonstration and/or retail edition of the NORMING Asset Management software product (hereinafter respectively referred to as fEvaluation Product , 0

fDemonstration Product 60 a Retail Rroduct 0 ; and colelrercetdi 3eftwgrasr)efi The Sof tware includes all component
printed materials, any wupdates, and any fAonlined or el ec ing o otheonvisedusioguhe Softivaad, Yoo n , as

agree to be bound by the terms of this EULA. If You do not agree to the terms of this EULA, NORMING is unwilling to license the Software to You. In such event, You
may not access, use or copy the Software, and You should promptly contact NORMING for instructions on returning the Software. WRITTEN ASSENT IS NOT A
PREREQUISITE TO THE VALIDITY OR ENFORCEABILITY OF THIS EULA.

1. License.
a. License Grant.

(i) Retail Product. If You licensed a Retail Product, subject to the pay ment of all applicable license fees, and the terms and conditions of this EULA, NORMING
hereby grants to You a limited, non-sublicensable, non-exclusiv e, non-transferable right to install and run one copy of the specified v ersion of the Software and the
accompany ing documentation, solely for Your individual use. This EULA authorizes Y ou to make one copy of the Retail Product solely for backup or archival purposes,
provided that the copy You make contains all of the proprietary notices set forth in or on the original version of the Software.

(ii)_Demonstration Product. If You licensed a Demonstration Product, subject to the pay ment of all applicable license fees, and the terms and conditions of this
EULA, NORMING hereby grants to You alimited, non-sublicensable, non-exclusive, non-transferable and revocable right to install and run copies of the Demonstration
Product and the accompany ing documentation, solely on computer(s) owned or controlled exclusively by Y ou, for Your individual use and for demonstration, marketing,
promotional, end user support, training and/or dev elopment purposes, each to the extent permitted and/or required under the applicable NORMING Solution Prov ider,
Certified Consultant, Dev elopment Partner, Prof essional Accountant Recommender, Online Referral Partner, Hosting Partner, Recognized Training Center, Distribution
Agreement or other applicable agreement s Oteet NORBING Areemera 6yl . NOBRMI NG (t dhel Deamtoinselryatt f
to not more than the number of concurrent users and/or seats as specified inthe Other NORMING Agreement, mutiuser license, product packaging or accompany ing
documentation. This EULA authorizes Y ou to make one copy of the Demonstration Product solely for backup or archival purposes, provided that the copy You make
contains all of the proprietary notices set forth in or on the original version of the Software. You may have additional rights as may be setforth in the applicable Other
NORMING Agreement.

(iii) Evaluation Products. If You licensed an Evaluation Product, subject to the terms and conditions of this EULA, NORMING hereby grants to You a limited,
non-sublicensable, non-exclusive, non-transferable and revocable right to install and run one copy of the Evaluation Product and the accompanying documentation,
solely for Your individual use for evaluation purposes.

(iv) All Software. Upon receipt of the appropriate Sof tware registrati on AcivatforoCodead i @m, )
fPAC Code0) t o e ntausétke Siftware pursuant to the terms of this EULA. Documentation shall include, but not be limited to, any printed materi al s, fAonl i n
electronic data provided by or obt ai ne dDdcumentatioN ©R Ml N 6 e waBtbhotumengaton dre licemsed, hatsold. Sof t war e
Even though copies of the Software may be provided on media of diff erentformats, copies of the Software on diff erent media f ormats do not constitute mutiple licenses
to the Software. If the Software is licensed as a suite or bundle with more than one specified Software product, this EULA applies to all such specified Software
products, subject to any restrictions or usage terms specified on the applicable product packaging or accompany ing documentation that applies to any of such Software
products individually .

b. Installation and Use. This Software is licensed for use on a single computer within a multi-user or networked environment where the Software installed on such
computer (the fAServelapl majy obeamadesaby ot her computers, workstations, personal d
electronic device for which the Software was designed ( fiCdrdoeone Sebvenaridenagysnétjnake Y ou ma
access to the Software av ailable to more than the number of specifically named users, utilizing the networked Client Devices, for which y ou hav e obtained a license;
provided, howev er, with the NORMING Asset Management Web Self Service and NORMING Asset Management Wireless Self Service options You may make access
to the Software av ailable to an unlimited number of client, partner and anonymous users, utilizing the networked Client Devic es, nev ertheless, you may not make
access to the Software av ailable to more than the number of specfificaly named employ ee users, tilizing the networked Client Devices, for which y ou hav e obtained a
license. The component parts of the Software may not be installed individually or jointly in full or in part on more than one Serwver. Except as provided herein, the
Software may only be used by specificaly named users, each operating a networked Client Device with an installed and separately licensed third-party browser. For

purposes of thisoEWUA,a &ofib waweeapplication installed on a computer netpagwdbed t o
pages, Internet sites, and other electronic materials stored at remote locations, e.g. Netscape Navigator or Microsoft Internet Explorer. Except as provided herein, use

of software, hardware or services that by pass any Software license restrictions and/or permitnon-l i censed users to access or utilize t
Aipooling, 0 or t hiaredrhardnare)exprasdly doesmot seducetthe number of licenses required (i.e., the required number of licenses would equal the
number of named user inputs to the multiplexing or pool i rg&liestDévicewthatean potentiaar d war e #

connect to the Software exceeds or has the potential to exceed the number of licenses You hav e obtained, then Y ou must have a reasonable self-enforcing automatic
mechanism in place to ensure that Y our use of the Software does not exceed the use limits specified for the license Y ou hav e obtained.

2. Term. Regardless of the location of the Software, You are responsible for strict compliance with any and all of the terms and conditions of this EULA. This EULA will
terminate automatically if You fail to comply with any of the limitations or other requirements described herein, and such termination shall be in addition to and not in
lieu of any criminal, civil or other remedies av ailable to NORMING. When this EULA terminates, Y ou must immediately cease using the Software and destroy all copies
of the Software and the Documentation. You may terminate this EULA at any point by destroying all copies of the Software and the Documentation.

a. Retail Product. If you licensed a Retail Product, this EULA is effective unless and until You or NORMING terminates the EULA earlier, in accordance with the
terms set forth herein.

b. Demonstration Product. If You licensed a Demonstration Product, this EULA is eff ective unless and until You or NORMING terminates the EULA earlier, in
accordance with the terms set forth herein or the terms set forth in Y our Other NORMING Agreement or upon the earlier termination or expiration of Y our Other
NORMING Agreement.

c. Evaluation Product. If You licensed an Evaluation Product, this EULA is effectivefor a period commencing on the earliest date this Evaluation Software




is downloaded, installed or first run and thereafter continuing for the period specified in the product packaging or accompany ing documentation, unless sooner
terminated by You or NORMING in accordance with the terms setforth herein, but in no event shall such term exceed one hundred and eighty (180) days.

3. Updates. NORMING may, at its sole discretion, make bug fixes, updatesand/ or service packs available. NORMI NGOs

mai n

is available for Retail Product at an additional cost t o MYtenance semgicelsinat availabkeor under

Ev aluation Product.

4. Ownership Rights.

a. Ownership of Software. The Software and Documentation are protected by United States patent, copy right laws and other intellectual property laws, and
international treaty provisions. NORMING and its third party licensors, if any, retain all title to and, except as expressly and unambiguously licensed herein, all rights
and interest in (a) the Software, including, but not limited to, all copies, v ersions, customizations, compilations and deriv ative works thereof (by whomev er produced)
and all related Documentation; (b) the NORMING trademarks, sewice marks, trade names, icons and logos; (c) any and all copyright rights, patent rights, trade secret
rights and other intellectual property and proprietary rights throughout the world in the foregoing; and (d) all Confidential Information (as defined in Section 14 below).
Y ou acknowledge that Y our possession, installation, or use of the Software does not transferto You any ownership, title, or registrable interest of any kind to the
intellectual property inthe Software, and that Y ou will not acquire any rights to the Software except as expressly set forth in this EULA. You agree that all backup,
archival, or any otherty pe of copies of the Software and Documentation will contain the same proprietary notices that appear on and in the Software and
Documentation.

b. Submissions. Should Y ou decide to submit any materials to NORMING via electronic mail, through or to NORMING website(s), or otherwise, whether as
feedback, data, questions, comments, ideas, concepts, techniques, suggestions or the like, Y ou agree that such submissions are unrestricted and shall be deemed
non-confidential upon submission. Y ou grant to NORMING and its assigns a non-exclusive, roy alty free, worldwide, perpetual, irrevocable license, with the right to
sublicense, to use, copy, transmit, distribute, create deriv ative works of, commercialize, display and perform such submissions.

5. Restrictions. You may not rent, lease, sublicense, loan, sell, distribute, market or commercialize any portion of the Software or its components. Youmay only install
and use the Software on hardware which is (a) under Your exclusive control and (b) inthe case of hardware performing any server functions, located at premises
where You normally conduct day -to-day business operations. Notwithstanding the foregoing, if the Software is hosted under the auspices of an authorized NORMING
Hosting Partner, it may be installed on sewv er hardware located at premises under the exclusive or primary control of such Hosting Partner or its agent. You may not
permit any parent, affiliate, subsidiary or any other third parties to benefit from the use orfunctionality of the Software, either directly or via afacility management,
timesharing, service bureau or any other arrangement; provided, howev er, that You may use the Software, as provided herein, to process the data of an affiliate or
subsidiary of which You own more than fifty percent (50%); provided, however, You may not exceed the number of datasets specified on the applicable product
packaging or accompany ing documentation. You may not use the Software as part of a facility management, timesharing, or ser ice bureau arrangement. Y ou may
not transfer any or all of the rights granted to Y ou under this EULA. To the maximum extent this restriction is permitted under applicable law, Y ou may not rename files
of, modify, translate, localize, decompile, disassemble, decry pt, reverse engineer, attempt to derive source code from, remov e any proprietary noticesfrom, or create
deriv ative works based upon the Software, in whole or in part. You may not duplicate or copy any portion of the Software or Documentation, unless otherwise setforth
herein. You may not remov e any proprietary notices or labels on the Software, including, but not limited to, the NORMING and product names wherev er they may
appear. All rights not expressly set forth hereunder are reserved by NORMING. NORMING reselv es the right to periodically conduct audits upon advance written
notice to v erify compliance with the terms of this EULA.

6. Warranty and Disclaimer.

a. Limited Warranty . NORMING warrants thatfor ninety (90) days from the date of original purchase the media on which the Software is contained will be free
from defects in materials and workmanship.

b. Customer Remedies. NORMI NG6s entire I|liability and Your exclusive remedy s hfadéfdctvd e
media, You must receive a return authorization number from NORMING and return the defective media to NORMING at Y our expense with a copy of Y our receipt.

This limited warranty is void if the defect has resulted from accident, abuse, or misapplication. Any replacement media will be warranted for the remainder of the
original warranty period.

c. Warranty Disclaimer . TO THE MAXIMUM EXTENT PERMITTED BY APPLIC ABLE LAW, AND EXCEPT FOR THE LIMITED WARRANTY SET FORTH
HEREI N, THE SOFTWARE ( AND ACCOMPANYI NG DOCUMENTATI ON) 'S PROWTYEGMDANDKINDYNEXPRESS |
OR IMPLIED. WITHOUT LIMITING THE FOREGOING PROVISIONS, YOU ASSUME SOLE RESPONSIBILITY FOR SELECTING THE SOF TWARE TO ACHIEVE
YOUR INTENDED RESULTS, AND SOLE RESPONSIBILITY FOR THE INSTALLATION OF, USE OF, AND RESULTS OBTANED FROM THE SOFTW ARE.
WITHOUT LIMITING THE FOREGOING PROVISIONS, NORMING MAKES NO WARRANTY THAT THE SOFTWARE WILL BEERROR -FREE, VIRUS FREE, OR
FREE FROM INTERRUPTIONS OR OTHER FALURES OR THAT THE SOF TW ARE WILL SATISFY YOUR SPECIFIC REQUIREMENTS. TO THE MAXIMUM
EXTENT PERMITTED BY APPLIC ABLE LAW, NORMING DISCLAMS ALL WARRANTIES AND CONDITIONS, EITHER EXPRESS, IMPLIED, OR STATUTORY,
INCLUDING BUT NOT LIMITED TO ANY (IF ANY) IMPLIED WARRANTIES OR CONDITIONS OF MERCHANTABILITY, OF FITNESS FOR APARTICULAR
PURPOSE, OF LACK OF VIRUSES, OF LACK OF ACCURACY OR COMPLETENESS OF RESPONSES, OF RESULTS, AND LACK OF NEGLIGENCE OR LACK
OF WORKMANLIKE EFFORT, ALL WITH REGARD TO THE SOF TW ARE AND ASSOCIATED DOCUMENTATION. THERE IS NO WARRANTY OR CONDITION
OF TITLE, QUIET ENJOYMEN T, QUIET POSSE SSION, CORRESPONDENCE TO DESCRIPTION, OR NON-INFRINGEMENT WITH REGARD TO THE
SOFTWARE. THE ENTIRE RISK OF THE QUALITY OF OR ARISING OUT OF USE OR PERFORMANCE OF THE SOFTWARE, IF ANY, REMAINS SOLELYWIT H
YOU. SOME STATES AND JURISDICTIONS DO NOT ALLOW LIMITATIONS ON IMPLIED WARRANTIES, SO THE ABOVE LIMITATION MAY NOT APPLY TO
YOU. THE FOREGOING PROVISIONS SHALL BE ENFORCEABLE TO THE MAXIMUM EXTENT PERMITTED BY APPLIC ABLE LAW.

d. Indemnification. Y ou agree to defend, indemnify and hold harmless NORMING and its directors, officers, employ ees, afiliates, sublicensees, and agents from
and against all claims, defense costs (including reasonable expert and attorney s'fees), judgments and other expenses arising out of or on account of any negligent act,
omission, or willful misconduct by You or on Y our behalf in (i) the installation or use of the Software or (ii) y our compliance or failure to comply with this EULA.

e. Data. YOU ACKNOWLEDGE THAT ANY DATA ENTRY, CONVERSION OR STORAGE IS SUBJECT TO T HE LIKELIHOOD OF HUMAN AND MACHINE
ERRORS, MALICIOUS MANIPULATION, OMISSIONS, DELAYS, AND LOSSES, INCLUDING, BUT NOT LIMITED TO, INADVERTENT LOSS OF
DATA OR DAMAGE TO MEDIA THAT MAY RESULT IN LOSS OR DAMAGE TO YOU AND/OR YOUR PROPERTY, AND/OR YOUR DETRIME NTAL RELIANCE
ON MALICIOUSLY MANIPULATED DATA. NORMING SHALL NOT BE LIABLE FOR ANY SUCH ERRORS, OMISSIONS, DELAYS, OR LOSSES. YOU ARE
RESPONSIBLE FOR ADOPTING REASONABLE MEASURES TO LIMIT THE IMPACT OF SUCH PROBLEMS, INCLUDING BACKING UP DATA ADOPTING
PROCEDURES TO ENSURE THE ACCURACY OF INPUT DATA EXAMINING AND CONFIRMING RESULTS PRIOR TO USE, ADOPTING PROCEDURES TO
IDENTIFY AND CORRECT ERRORS AND OMISSIONS, REPLACING LOST OR DAMAGED MEDIA AND RECONSTRUCTING DATA YOU ARE ALSO
RESPONSIBLE FOR COMPLYING WITH ALL LOCAL, STATE, AND FEDERAL LANS PERTAINING TO THE USE AND DISCLOSURE OF ANY DATA IF YOU
LICENSED AN EVALUATION PRODUCT, YOU ACKNOWLEDGE AND UNDERSTAND (1) THAT THE EVALUATION PRODUCT MAY BE USED FOR
EVALUATION PURPOSES ONLY, (II) THAT THE EVALUA TION PRODUCT SHALL BE OPERABLE ONLY FOR A LIMITED TIME AND (IlI) THAT, UPON
EXPIRATION OF THE EVALUATION PERIOD, ANY DATA OR OTHER INFORMATION USED WITH, PROCESSED BY AND/OR STORED IN CONJUNCTION
WITH THE EVALU ATION PRODUCT MAY BE IRRETRIEVABLE, UNRECOVERA BLE AND/OR OTHERWISE UNUSABLE.

f. Authorized NORMING Soluton Providers and Ceriified Consultants . ANY AUTHORIZED NORMING SOLUTION PROVIDER, CERTIFIED
CONSULTANT, RESELLER, INSTALLER OR CONSULTANT IS NOT AFFILIATED WITH NORMING IN ANY CAPACITY OTHER THAN AS A RESELLER,
I NSTALLER OR CONSULTANT OF NORMI NG6S PRODUCTS AND HAS NO AUTHORI TY TO BI ND
NORMING MAKES NO REPRESEN TATIONS, WARRANTY, ENDORSEMENT OR GUARANTEE WITH RESPECT TO THE SKILLS OR QUALIFICATIONS OF ANY
AUTHORIZED NORMING SOLUTION PROVIDER, CERTIFIED CONSULTANT, RESELLER, INSTALLER OR CONSULTANT AND YOU ARE ENCOURAGED TO
INDEPENDENTLY INVESTIGATE THE SKILLS AND QUALIFICATIONS OF ANY AUTHORIZED NORMING SOLUTION PROVIDER, CERTIFIED CONSULTANT,
RESELLER, INSTALLER OR CONSULTANT WITH WHOM YOU ASSOCIATE.

7. Limitation of Liability . UNDER NO CIRCUMSTANCES AND UNDER NOLEGAL THEORY, WHETHER IN TORT, CONTRACT, OR OTHERWISE, SHALL
NORMING BE LIABLE TO YOU OR TO ANY OTHER PERSON OR ENTITY FOR ANY INDIRECT, SPECIAL, INCIDENTAL, OR CONSEQUENTIAL DAMAGES OF
ANY CHARACTER WHATSOEVER (INCLUDING, WITHOUT LIMITATION, DAMAGES FOR LOSS OF PROFITS, LOSS OF GOODWILL, LOSS OF
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CONFIDENTIAL OR OTHER INFORMATION, FOR BUSINESS INTERRUPTION, WORK STOPPAGE, COMPUTER FALURE OR MALFUNC TION, FOR
PERSONAL INJURY, LOSS OF PRIVACY, FOR FALURE TO MEET ANY DUTY INCLUDING ADUTY OF GOOD FATH OR OF REASONABLE CARE, FOR
NEGLIGENCE (WHETHER ACTIVE OR PASSIVE), AND FOR ANY OTHER PECUNIARY OR OTHER LOSS WHATSOEVER) ARISING OUT OF OR IN ANY WAY
RELATED TO THE USE OR INABILITY TO USE THE SOF TWARE, OR OTHERWISE UNDER OR IN CONNECTION WITH ANY PROVISION OF THIS EULA
EVEN IN THE EVENT OF FAULT, TORT (INCLUDING NEGLIGENCE, AND GROSS NEGLIGENCE), STRICT LIABILITY, BREACH OF CONTRACT, OR BREAC H
OF WARRAN TY BY NORMING, AND EVEN IF NORMING HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES. IN NO EVENT WILL NORMING BE
LIABLE FOR ANY DAMAGES IN EXCESS OF THE LIST PRICENORMING CHARGES FOR ALICENSE TO THE SOFTWARE. THIS LIMITATION OF LIABILIT Y
SHALL NOT APPLY TO LIABILITY FOR DEATH OR PERSONAL INJURY TO THE EXTENT THAT APPLICABLE LAW PROHIBITS SUCH LIMITATION.
FURTHERMORE, SOME STATES AND JURISDICTIONS DO NOT ALLOW THE EXCLUSION OR LIMITATION OF INCIDENTAL OR CONSEQUENTIAL
DAMAGES, SO THIS LIMITATION AND EX CLUSION MAY NOT APPLY TO YOU. THE FOREGOING PROVISIONS SHALL BE ENFORCEABLE TO THE
MAXIMUM EXTENT PERMITTED BY APPLIC ABLE LAW.

8. Entire Agreement. This EULA expressly supersedes and completely replaces any and all prior end user license agreements. NORMING shall not be bound by or
liable to You forany pre-existing or contemporaneous written or oral representations or warranties, made by any one, with respect to the Software Product, including
any authorized Solution Provider, Certified Consultant, distributor or reseller or their respective agents, employ ees, or representatives, nor shall Y ou be deemed a third
party beneficiary of any obligations of NORMING to any such Solution Provider, Certified Consultant, distributor or reseller.

9.At t or n ey lsafy pRrty employs attorneys to enforce any rights arising out of or relating to this EULA, the prev ailing party shall be entitled to recover its
reasonable attorneysd fees, costs, and ot her expenses.

10._Sev erability. If any provision of this EULA is held to be unenforceable, the enforceability of the remaining provisions shall in no way be affected or impaired thereby.

11. High Risk Actiities. The Software is not fault-tolerant and is not designed or intended for use in hazardous environments requiring fail-saf e performance, including
without limitation, in the operation of nuclear f acilities, aircraft navigation or communication sy stems, air traffic control, weapons sy stems, direct lif e-support machines,
or any other application in which thefai | ur e of the Software could |l ead directly to death, p eighReskn a | in
Activitieso). NORMI NG expressly disclaims any express or implied warranty of fitn

12. Confidentiality . Y ou agree that the Software, including, but not limited to, all source and object code components, screen shots and display s, graphical user

interfaces, algorithms, formulae, data structures, scripts, application programming inteffaces and protoc o | s , and t he Docume Cordidenteln (col | e
Information 6) are trade secrets of NORMI NG and ar e o wipatdlicengorsNYDOR ddtedtGretair a)l Confidentiab appl i cab|
Information in strict confidence at least with the same amount of diligence that Y ou exercise in preserving the secrecy of Y our most-valuable information, butin no

event less than reasonable diligence. You agree to: (i) only disclose Confidential Information to Y our employ ees and agents to the extent required to use the Sof tware

under the terms of this EULA and not to disclose or disseminate the Confidential Information to any third party without the prior written consent of NORMING, (ii) use

the Confidential Information solely for Y our benefit as provided for herein and not to allow any third party to benefitfrom the Confidential Information, and (iii) bind Y our

employ ees and agents, by terms no less restrictive than those set forth herein, to maintain the confidentiality of such Confidential Information, and not use or disclose

such information except as permitted under this EULA. Notwithstanding the disclosure of any Confidential Information for any reason, such Confidential Information

shall continue to be owned by NORMING or its licensors. Nothing contained herein shall be deemed to prevent Y ou from disclosing or disseminating Y our data, in any

format or any report, to whomever You so choose. Notwithstanding anything else to the contrary inthis Section 14, and only with respect to Demonstration Product,

You are permitted to use the Demonstration Product to demonstrate and promote the functionality and benefits of the Product.

13. Miscellaneous. This EULA is exclusively governed by the laws of the United States and the State of California, without reference to conflicts of law principles. Inthe
event of a dispute or legal action between the parties, they agree to waive any objections to personal jurisdiction, and agree to sewice of process and exclusive venue
in the Federal District Courtfor Northern Calif ornia or the Calif ornia Superior Court of Alameda County. The application of the United Nations Convention of Contracts
forthe International Sale of Goods is expressly excluded. This EULA sets forth all of y our rights and is the entire agreement between the parties. This EULA
supersedes any other communications with respect to the Software and/or Documentation. This EULA may not be modified except by a written addendum issued by a
duly authorized representative of NORMING. No provision hereof shall be deemed waived unless such waiv er shall be in writing and signed by a duly authorized
representative of NORMING. You hereby acknowledge a breach of this EULA would cause irreparable harm and significant injury to NORMING that may be difficult to
ascertain and that a remedy at law would be inadequate. You agree that NORMING shall hav e the right to seek and obtain immediate injunctiv e relief to enforce the
obligations under this EULA in addition to any other rights and remedies it may have. If any provision of this EULA is held invalid, the remainder of this EULA shall
continue in full force and effect. The controlling language of this EULA is English. If You have receved atranslation into another language, it has been provided for

Y our conv enience only .

14. NORMING Customer Contact. If you have any questions concerning these terms and conditions, or if you would like to contact NORMING for any other reas on,
please call +86-10-85895760, or write to us at: Norming Software International Ltd, 902 Tower B, SOHO New Town, 88 Jianguo Road, China 100022, You may also
find us on the Web at http://www.Norming.com or http://www.norming.com.




NORMING® SUPPORTPLUS “ TERMS AND CONDITIONS OF SALE

1l.Genera. These terms and conditions (the fiTerms and Conditionsofme the in
agreement (the AEULAO) for the Sof twaaeeme nas (dehfei nieAdg rbeee nmewn,t oc)o nbsettiwt euetn
identified in the Invoice (ANORMI NG, 0 fiwe, 0 fius, 0 or( fifiyoowr0o )ora nfidy otuhred )

your purchase of Supp o rsttorhelNORMNG $diteare iprSdodt(s) feravhieh gou haeefparahased SupportPlus. This
Agreement supersedes all prior and contemporaneous agreements and may be amended only by awriting signed by NORMING.

2. SupportPlus Plans and A La Carte Options. Subject t o your payment of all applicable fees se
receive the SupportPlus Plan (Software Assurance, Standard or Premier) or aLa Carte option (Tech -Support On Demand or Payroll Update Plan)

you purchased. The upgrades, service packs, payroll tax updates, technical telephone support, and/or other benefits includedw ith the

SupportPlus Plan or aLa Carte option you purchased are setforth at www.norming.com( t he #A Suppotrad®) us ™MedsSupportP
ala Carte options may be amended or modified from time to time by NORMING, w ithin its sole discretion, upon thirty (30) days notice via posting

at the SupportPlus Website or other written notice gven by NORMING. Certain SupportPlus Plans and aLa Carte options may not be available in

some countries.

3. Current Version; Media. To use or install any upgrades, service packs, payroll tax updates, or any other documentation data or materials
available under rSuap psor)t,Plyuosu (nfuMatt eh av ecurantwemioniofdhe Sdfwasenirstalling thee Materidisevitt h e n
older versions of the Software may cause the Materials and/or the Softvare to function improperly and/or the Software to ceas e functioning. The

Materials, including but not limited to upgrades, service packs, and payroll tax updates, shall be released as determined appropriate by NORMING,

in its sole discretion, and may be provided via CD, diskette, Internet, your Solution Provider and/orotherd el i ver y met hod at NORNMN
discretion. If available on CD or diskette, NORMING w ill deliver the Materials to you (i) FOB origin; and (ii) after advance payment of an annual

shipping and handling charge for all regular shipments to you under this Agreement during the applicable Initial or Renew al Term, as defined in

section 6.

4. Pricing, Payment, and Acceptance. All fees are nontransferable and non-refundable (even in the eventyou cancelyour SupportPlus
coverage). You agree to pay all Fees set forth in the Invoice in the currency specified therein within 30 days of the date of the Invoce. NORMING
may raise the Fees for any renewal term upon 30 days prior notice. A $50.00 (U.S.) charge will be added to the amount of any dishonored check,
charge, debit or transfer. You agree to pay all Fees, plus any applicable late fees or penalties, if any check, charge, debit or transfer is not
honored by your financial institution for any reason. Unless you notify us in writing within 10 days of the date on your Invoice of any discrepancy
between the Materials you ordered and those you received, you are deemed to have accepted delivery. By

installing, using or accepting delivery of the Materials, you agree to be bound by the EULAs and this Agreement. Unless otherwise indicated in the
Invoice, all amounts setforth therein are exclusive of taxes, insurance, and shipping and handling charges and you are responsible for payment
thereof.

5. Lapse. To resume your subscription to any SupportPlus Plan (Software Assurance, Standard or Premier) after alapse, you must purchase a
minimum of one (1) full year of service and pay areinstatementfee of twenty percent (20%) of the then-current Fee for each month of lapsed
coverage.

6. Term and Termination. Subject to your payment of all Fees, the term of the Agreement starts on the date indicated in the Invoice and shall

continue in effectforaoneey e ar period or such other period expressly set forth in
renewal and other Fees, this Agreement shall renew for successive one-year terms or such other period as expressly setforth in the Invoice (each
a fARenewal Ter mo) . The Agreement shall ter mi nat e ,asgpeciicallysetfothioany f ai |

Invoice; (b) your delivery of awritten notice of termination to NORMING, provided that you are not in breach of any terms of the Agreement; or (c)
your breach of the Agreement and failure to cure such breachw ithin 30 days afterwritten notice thereof by NORMING, provided that NORMING
hereby reserves all rights and remedies available to it as a result of such breach. Upon expiration or termination of the Agreement for any reason,
you acknow ledge and agree that (i) you shall not be entitled to a refund or offset of any amounts owed or paid to NORMING; and (ii) you must
cease using the Materials and any copies thereof, remove the Materials and any copies thereof from all computers and other devices in your
control, and destroy all media in your control containing the Materials or copies theredf. Unless otherwise provided herein, remedies are
cumulative and there is no obligation to exercise a particular remedy. Expiration or termination of the Agreement shall not prejudice, limit, or
restrict any other rights or remedies either party may have arising prior to such expiration or termination. NORMING has no obligation to refund
any amounts paid by you.

7. Addtional Services. Technical support services, other than Tech-Support On Demand, may be provided by NORMING, subject to a separate
written agreement between the parties. Fees f or-cwrentphblisheel catesnplusay s upp
costs and expenses, including reasonable transportation and lodging. Availability of and Fees for international technical support services shall be
determined by NORMING, in its sole discretion.

8. Audits. NORMING or its agents may audit your books, records and information systems to ensure that your use of the Product complies w ith
the end user license agreement between you and NORMI NG concerning thi

9. Client ID. Y ou must maintain the security of your Client ID number, and you may not allow anyone other than your employees or employees
of your authorized NORMING Solution Provider of record to use your Client ID number. You may change your Solution Provider of record by
completing the appropriate form provided by NORMING.

10. Limitations. NORMING has no obligation to support: (a) altered, damaged, or modified Software, (b) problems, issues, or errors caused by

negligence, abuse, or misapplication of the Software; (c) use of the Sofivare other than as specified in the NORMING documentation; or (d)

hardware malfunctions, third-party software not licensedfrom NORMING, or Softwarewhich is not thethen-c ur r ent v er si on. At |
requestand your own expense, you will provide NORMING w ith documentation of problems and test data, and cooperatew ith NORMING to

resolve the issue(s) submitted by you. NORMING shall provide SupportPlus in the English language, except as otherwise agreed in writing.

11. DISCLAIMER OF WARRANTIES. THE PRODUCT, UPGRADES AND MATERIALS RELATED THERETO ARESUBJECT EXCLUSIVELY TO
THEWARRANTIES SET FORTH IN THE EULA. NO OTHER WARRANTIES ARE MADE BY NORMING WITH RESPECT TO THE MATERIALS.
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SERVICES PROVIDED PURSUANT TO THEAGREEMENT ARE NOT WARRANTED. TO THE MAXIMUM EXTENT PERMITTED BY

APPLI CABLE LAW, NORMI NG PROVI DES THE MATERASLBVANDASBERY| GR® AMNE ESJI F
SATISFACTORY QUALITY, PERFORMANCE, ACCURACY AND EFFORT IS WITHYOU. EXCEPT AS PROVIDED IN THELIMITED

WARRANTY, IF ANY, NORMING HEREBY DISCLAIMS ALL WARRANTIES, CONDITIONS, OR DUTIES OF EVERY NATUREWHATSOEVER
(EXCEPT ANY DUTIES OF GOOD FAITH). FURTHER, THERE IS NO WARRANTY OF TITLE, ENJOYMENT, OR LACK OF INFRINGEMENT,

OR THAT THE PROVISION OR OPERATION OF ANY MATERIALS WILL BE TIMELY OR UNINTERRUPTED.

12. Limitation of Liability and Exclusion of Damages.

NOTWI THSTANDI NG ANY DAMAGES YOU MAY INCUR FOR ANY REASON WHATSOEVER
BREACH OF THE AGREEMENT OR FOR ANY CAUSE OF ACTION OF ANY NATURE (INCLUDING WITHOUT LIMITATION, TORT OR
PRODUCT LIABILITY), OR UNDER THE LIMITED WARRANTY, AND YOUR EXCLUSIVE REMEDY AGAINST NORMING SHALL BE LIMITED
TO THE AMOUNT OF DAMAGES ACTUALLY INCURRED BY YOU, UP TO AN AMOUNT NOT TO EXCEED THE FEES PAID TO NORMING
FOR THE PRECEDING 12-MONTH PERIOD. PROVISIONS SET FORTH IN SECTIONS 10, 11, AND 12 SHALL APPLY TO THE MAXIMUM
EXTENT PERMITTED BY APPLICABLE LAW, EVEN IF ANY REMEDY FAILS OF ITS ESSNTIAL PURPOSE. TO THE MAXIMUM EXTENT
PERMITTED BY APPLICABLE LAW, IN NO EVENT SHALL NORMING BE LIABLE FOR ANY SPECIAL, INCIDENTAL, CONSEQUENTIAL,
PUNITIVE, SPECIAL OR INDIRECT DAMAGES OR LOSSES WHATSOEVER, ARISING OUT OF OR IN ANY WAY RELATED TO THE
NORMING MATERIALS, EVEN IF NORMING HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES, AND EVEN IN THE EVENT
OF FAULT, TORT (INCLUDING NEGLIGENCE) OR STRICT OR PRODUCT LIABILITY OR MISREPRESENTATION.

13. Miscellaneous. To the extent permitted by local law, this Agreement shall be governed by and construed exclusively in accordance with the
laws of California w ithout regard to the corflict of laws provisions thereof and without regard to the United Nations Convention on Contracts for the
International Sale of Goods. In any action or proceeding to enforce rights under the Agreement, the prevailing party shall be entitled to recover
costs and attorneyso fees.
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Chapter 1
Overview

Thanks for choosing Norming Asset Management for Sage Accpac ERP.

Norming Asset Management is a powerful and complete asset management solution. The core modu
Asset Accounting, can be used to process the asset accounting transactions, inclugintiom@cq
depreciation, adjustment, disposal, merge and split. The additional functionality module, Asset
Maintenance and Asset Leasing can be used to faciltate the asset maintenance and lease managen
The complete Asset Tracking facility is also aablé.

Norming Asset Management integrates with Sage Accpac ERP General Ledger, Accounts Payalk
Accounts Receivable, Inventory Control and Purchase Order. Norming Asset Management streamlin
the acquisition of assets by avoiding duplicate data eneggrdgiation is posted straight to the General
Ledger each month. Drill down is enabled from G/L, A/P, and A/R to originating asset transaction.

The Product Features

Described below are the featured functionalities of the Norming Asset Management:

Provides seamless integration with32Sage Accpac ERP 500, 200 and 100 Edition.
Supports Pervasive SQL, MS SQL Server, IBM DB2 and Oracle.

Asset ID may consist of up to 72 characters, with up to 9 segments, including category, cost cent
group, locdion, and etc. Automatic numbering is enabled.

4. Integrates with the Accpac G/L module, asset transaction creates G/L transaction automatically
during posting or on request using Create G/L batch icon.

5. Integrates with the Accpac A/P and P/O module, POipecan be converted to asset acquisition
batch automatically, and A/P invoice is automatically generated for asset acquisition batch and
asset leasm billing batch.

6. Integrates with the Accpac A/R module, asset disposal batch can create AR invoicdi@altpma
to process disposal proceeds, and assettadglling batch can automatically create AR invoice.

7. Integrates with the Accpac I/C module, asset acquisition and asset maintenance batch creates 1/(
shipment automatically, asset disposal batch esddC receipt automatically.

Asset can be maintained in source currency or functional currency, and revaluation is enabled.
Easy import facility simplifies the conversion of existing assets from theAnopac data.

10. Asset depreciation can use standar userdefined formula. Multimethods depreciation
projection assists in financial planning and comparison. Depreciation period switch on/off the asse
depreciation in each period. Depreciation reversal is enabled.

11. Maintains complete and tip-date infemation for accounting and tax purposes.
12. Fully supports the US MACRS depreciation rule.
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13. Schedule asset maintenance activity by maintenance order, and process asset maintenance exp
with the Accpac A/P module.

14. Manages asset leasing activity by leaset@act, and process leaiseand leaseut billing
transaction with the Accpac Account Receivable and Account Payable module.

15. Integrates with a variety of barcode scanner to provide a completed asset tracking facility.

16. Extensive inquiries capability lalvs user to search asset by category, group, cost center or

location. Asset transaction history can be tracked from the beginning acquisition to the ending
disposal.

Using This Guide

This Guide is an overview of Norming Asset Management and is destigri@lp you
understand the features of the product. The chapters of this guide contain the following
information:

Chapter 17 Overview
This chapter describes the product features and how to use this user guide.

Chapter2i What 6s New i n MdmagemantbgA As s et
This section outlines the new features and other changes in Norming Asset Management 5.4

Chapter 31 Setting up Norming Asset Management
This chapter assists you in getting started with Norming Asset Management, installation, dat
activation, and defining the optional settings.

Chapter4i Asset Accounting

This chapter introduces the fundamental functionality of Norming Asset Management,
including the accounting transaction processing, periodic processing and asset inquiry,

4.1 Transaction Processing

This section covers in detail the asset accounting transactions, including Acquisition
Depreciation, Adjustment, Disposal, Split and Merge, and guides you through the transactio
process.

Chapter 57 Periodic Processing

This secibn explains why and how to do periodic processing.

4.3 Asset Inquiry

This section introduces how to make inquiries on asset register and transaction history.

Chapter 61 Asset Maintenance
This chapter guides you through the asset maintenance ma@aigeprocess, from
maintenance order through maintenance expense entry.




Chapter 77 Asset Leasing
This chapter tells you how to maintain an asset lease contact and billing schedule, and
process billing transaction.

Chapter 81 Reports
This chater introduces the standard reports that can be printed from Norming Asse!
Management, their purpose and instructions on when and how to print.




Chapter 2
What 6s New i n Normi ng Asset

Introducti on

Norming Asset Management 5.4A improves and enhances the asset management capabi
with the following new features:

The Overall Change

1. Fully compatible with Sage Accpac ERP 5.4.
2. Integrates with the Accpac Inventory Control module.

Asset Accouring

Provides a new interface for acquisition entry with batedddetail structure;

Provides the import/export facility for acquisition batch;

Provides the ability to handle the asset construction process;

Creates I/C shipment entry from acquisiticatdh automatically;

Allows user to run depreciation for a specified range of assets for multiple periods;

Allows user to change the depreciation amount in the last depreciation period befor

posting the depreciation batch;

7. Allows user to reverse deprecai back to the first period of current fiscal year for a
specified range of assets;

8. Provides the import/export facility for adjustment batch;

9. Creates I/C receipt entry automatically from asset disposal batch;

10. Merge/Split transaction takes care of the assés;

o gk whPE

Asset Mainte nance

11. Allows user to define the autoumbering rule for maintenance order number;

12.  Allows user to set up maintenance schedule with the Accpac scheduling facility;
13.  Generates Purchase Requisition from maintenance order;

14. Creates I/C shipant for maintenance expense entry;

Asset Tracking

15. Allows user to set up the asset assignment schedule;
16. Track the asset assignment and return with employee.




Chapter 3
Setup Norming Asset Management

Introduction

This clapterexplains the basic settingnd master files that are required to run Norming
Asset Managemehincluding:

Alnstallation and activation
AlLicense and registration
ASample database

A Setup Options

A Account Set

A Category

AGroup

A Location

A Cost Center

A AcquisitionCode

A Depreciation Method
ATax Pooling Formula

A Depreciation Period

A Classification

A Capitalization Budget
AAsset Template

A Optional Filed

AGL Integration
AMexican Index Table
ALicense Information

Installation and Activation

Before you can use the Norming Assddanagement module with other Sage Accpac ERP modules,
there are several steps to follbow. The following steps are based on setting up Norming Ass
Management for a company that has already been set up in Sage Accpac ERP.

Step 1. Install Norming Asséflanagement by selecting the Start button on your desktop, then Run,
then selecting the Ysetup.exe, where x is the CD drive letter.




Installshield Wizard x|
Welcome to the InstallShield Wizard for Horming
Aszzet Management 5 4A
The Inztalls hield® wWizard will install Horming Aszet
t anagement 544 on pour computer. To continue, click
M et
¢ Back | Mexst = I Cancel
Normally, the installation shield can | ocate

the corret path, just need to follow the prompts of the Install wizard.
Step 2. Select the Sage Accpac icon in the start menu, and open the Company from the Signon Scre
Step 3. From within Administrative Services, activate the Norming Asset Management module.

License and Registration

The functionality of Norming Asset Management is divided to four modules, Asset Accounting, Asse
Maintenance, Asset Leasing and Asset Tracking. In order to make the Norming Asset Manageme
modules active, you must registeacdh module to get activation code respectively from Norming
Software International Ltd.

Before activating the Asset Accounting module, you are allowed to maintain up to 20 assets with i




Before activating the Asset Maintenance module, you are alldwgdocess maintenance expense
entry for up to 20 assets.

Before activating the Asset Leasing module, you are allowed to process billing entry for up to 20 asse
Before activating the Asset Tracking module, you are allowed to download up to 20 assatsner
device.

To register the software, ask your Sage Software business partner to submit the online request at
website www.norming.com.

In the activation code request form, you need to fill in the company contact information and the
product seal number. Please note that the company name is the same as used to activate the Acc
System Manager module.

ElsaAMLTD - A/M License Information o ]
File Help
Company INurming Software [ntermational Lid.
Datebaze 1D IS.-’-‘«M LTD
lzer Mame I
Addrezs 1 I
Address 2 I
Telephone I
Fax I
Emai |
Senal Murnber I
| todule Mame | Statuz | [ ate Activated | Activation Code | -
¢ Asset Accounting = b
Aszzet Tracking Trial
Agzzet Maintenance Trial
Agzzet Leasing Trial
Activate | Frint I Cloze |

After you get the activation codes, select the License Information icon in A/M Setup to open the
license window, after entering the aation code, click the Activate button to generate the permanent
license.

Sample Database

The Norming Asset Management sample data is provided for the Sample Company Ltd.(Database |
SAMLTD). When you install the Norming Asset Management moduleséimple data are located in




the folder \AM54A\SAMLTD\. You can also download the sample database at the website
WWW. norming.comif you can log in the website to access the product resource center.

To install this sample data, please carefully follow these steps:

Run the Sage Accpac Database Load utility

Enter the password for Administrator.

Click the Set Directory button to locate the directory where the sample database resides.

Select the dataset to be loaded.

Click the Next button.

Select the database to load the dataset into.

Click the Finish button to start the load process.

You are now able to use the Norming Asset Management module with Sample Company databa:

© No gk~ wDdPRE

Setup Options

The Settings file ontains all the rules about how the Norming Asset Management wil look and
operate.
Before setting up or changing these options, ensure that users are not using the Company data.

Select the A/M Setup icon from the main screen of Norming Asset Manageand then the Options
icon. The following screen will be displayed.

JEl AMS4L - A/M Dptions =lox]

File Help

Compatw | &zzetz/Barcodes | Processing Numberingl Defaultsl

Sample Company Limited
123 Sample Company Plaza

L City
VRS 9T3
Any Province

Canada

Cantact IMS. Smith
Phane |(123)486- 7850
Fax 11231456 7851

Save |

Options Notebooki Company Tab

You keep and update most company information using the Company Profile window in Common
Services. However you can store the name of Asset Mamagemntact person, telephone and fax
number on the company options page of the Options notebook.
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All Company Options fields can be changed at any time.

Options Notebooki Assets Tab

The Assets page defines the asset ID structure, by the fallaiap:

Define how many segments to be used to make the asset id, and which (Category, Group, C
Center or Location) is used as the identification segment. Thenamtioering segment will be
automatically generated one by one according to the nextatuof the identification segment.
Specify which character you use to separate asset segments. (You can change this delimiter at .
time.) The valid chfi(cky pmmen)u,deds/\oi _(0B a(clkaasshd)
Define the length okach segment, and set up the mapping link between the segment and ass
category, group, cost center or location. The asset id will be generated automatically according
the segment code of category, gr oink@nysegmestt ¢«
with category, group, cost center or |l ocat
processing an acquisition entry, you must enter some characters for the related segments

yourself.

Please note that you wNIOT be ableto change these settings once you have saved the definition and
quit this screen.

JEl AM54L - A/M Options =] 3
File Help
Comparny ASSEI&?BEICDdESl Processingl Numberingl Defaultsl
— Segment code Barcode
Mumber of Segments |2 Mumber of Segments |D 'I
ID Segment ICategor_l,l 1D Segment I 'l
Segment Separator I j Segment Separator I "l
Segments | Length | Link to Segments | Length | Link to
1 3 Categomy
2 <] Autonumbering
Save |

Options Notebooki Processing Tab

The Processing Tab contains options that specify how your Asset Management system works, and t

current fiscal year information.




JEll AMS54L - A/M Options =10l x]

File Help

Compan_l,ll Aszets/Barcodes  Processing | Numberingl Defaultsl

Functional Curency ID’-\D— ¥ Multicurency Defaulk Rate Tope |SF Q&
— Proceszing Options
V| Intearates with G/l ¥ Integrates with /P ¥ Integrates with A0
v Integrates with A/R [+ Integrates with |/C ¥ Supports 1S Depreciation Bl
W &llows One Maore Depreciation &fter Dispozal [ Allaws Master/Companents Stucture
Measure Azset E stimated Life by IYear— Current Fiscal Year Im L}
[Duplicate PO Checking in Acquisition Entry Im Last Book Depreciation Period W
— Tax Support
¥ | T ax Support Last Tax Depreciation Period W

[~ Supports Mesican Depreciation [ndes

[T Canadian Tax Podling

I~ TaxWalue Capping Tas Walue Cap I 0.000
Sawe | LCloze |
Multicurre ncy

Select it if you want to use multicurrency in Norming Asset Management system. You can specify the
default rate type after you select the Multicurrency option.

You can select this option only if you have selected the Multicurrendgrofir the company in
Common Service.

Integrates with G/L

Select it if you want to integrate the Norming Asset Management module with the Accpac ERP
General Ledger module. GL transactions can be created for asset transactions after this option
selectel. You can deselect this option at any time.

Integrates with A/P

Select it if you want to use the Accpac ERP Accounts Payable module to maintain vendor informatio!
for acquisition transaction, then to generate A/P invoice for asset acquisition anthamsetance.

You can deselect this option at any time.

Inte grates with P/O

Select it if you want to manage asset acquisition process with the Accpac ERP Purchase Order modi
PO receipt can be converted to asset acquisition batch automatically aftetetirates with P/O
option is selected.

Integrates with A/R

Select it if you want to use the Accpac EPR Accounts Receivable module to process asset disposal proce
and asset lease billing transaction. AR invoice can be generated automatically deeldsyl lease billing
transaction after this option is selected. You casealect this option at any time.

Integrates with I/C

Select it if you want to ship I/C stock for constructing asset or asset maintenance, or dispose asset
moving asset back 1¢C stock. You can dselect this option at any time.

Supports US Depreciation Rule

Select this option to apply the US MACRS/ACRS depreciation rule in the system. Additional tab page US
Support appears in Templates, Asset Register and some transac@mssen this page, you can specify a
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variety of fields for the US MACRS/ACRS depreciation rule, including Business Investment Percentage
Section 179 Allowance, Special Allowance, ACRS class code, MACRS Recovery Period, Decline Balanc
Rate, and Conventio

Allows Duplicate PO in Acquisition Entries

If Purchase Order is integrated, you can select this option to allow user to create more than one acquisiti
entry from the same purchase order.

Allows Master/Components Structure

Select this option to allowuser to attach one asset as component to another asset, and provide th
Master/Component inquiry.

Allows One More De preciation after Disposal

Select this option if you want to depreciate the disposed asset in the next period after disposal.

LastBook Depeciation Period

ltés the default l ast book depreciation period
Management. If last book depreciation period of some assets is earlier than the last book depreciation per
defined in Setup Optiong,ou can run book depreciation for these assets until the last book depreciation
period defined in Setup Options. Last Book Depreciation period is updated after posting of depreciatio
batch is completed.

Tax Support

Select this option if you want to thk the asset depreciation for tax purpose.

Please note that you wNOT be able to turn off the Tax Support option once you select it and exit
this screen.

Last Tax De preciation Period

ltds the default I ast t ax tswvieepyoesetiupthe MomingAsset o
Management. If last tax depreciation period of some assets is earlier than the last tax depreciati
period defined in Setup Options, you can run tax depreciation for these assets until the last t:
depreciation periodefined in Setup Options. Last Tax Depreciation period is updated after posting of
depreciation batch is completed.

Supports Mexican Depreciation Index

Selecting this option will allow you to maintain the Mexican depreciation index for specific yeéar an
month, and then include the Mexican index in the depreciation formula.

Canadian Tax Pooling Support

Select it if you want to record more tax information in asset classification than normal tax support. It i
specially designed for the Canadian clients

Allow Tax Capping

Select it if you wan to compare the asset tax value to the tax capping value, and advise you to adj
the tax value to the tax capping value when you process asset acquisition entry.

Tax Value Cap

You can enter the tax value capdiyallow tax capping.

In the Default Tab of Options Note book

You can find out what is the
E Default Cost Center

E Default Category

E Default Location

E Default Group
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E Default Classification

E Default Account Set

E Default Acquisition Code

E Default Depreciabn Period

E Default Depreciation Method
E Default Budget

E Default Template

JEll AMS54L - A/M Options =10l x]

File Help

Carmpaty I Assetsx’BarcodesI Processing | Mumbering  Defaults |

[a |

Default Cost Center

Default Category

Default Location

Default Group

Default Account Set

Default Acquisition Code GLJE
Default Methad

Default Period

Default Clagsification

Default Budget

Diefault Termplate EQF

iBefallt Haintenarice Tupe e

Sawe | LCloze |

Using Optional Fields

You can assign an unlimited number of optional fields to asset registers, lease contract, lease contra
detail, lease biling entry, lease billing détanaintenance order, maintenance order detail,

maintenance entry and maintenance entry detail with the Accpac Optional Fields module. This lets yc
include extra information such as a buyer, warranty, warranty expiry date, service contract number,
and etcin asset register.

You define optional fields using the Optional Fields setup form in the Norming Asset Management
Setup folder.
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JEl sAMLTD - A/M Optional Fields o ]

File Help
Location
B : Leas Contract :
Q. Optiona, .. I Uptlona.Lease Contract Tletail .. I duto Insert I -
AFFROVAL Date AplToase Eilling Entry Ho
BUTER Buyer |Lease Filling Detail Ho
EXTWARRAHTY Extende(Maintenance Order Ho
MAHFACTIEER Marmfac|Maintenance Order Detail Ho
WARFANT TPRED Warrant|Maintenance Entry Ha
Maintenance Entry Detail

Save Dlelete Cloze |

GL Integration

If Sage Accpac General Ledger is integrated with Norming Asset Management, you can define ho
Norming Asset Management creates GL transaction.

Select GL Integration icon for the following Screen:

JE SAMLTD - G/L Integration =10l x|

Filz  Help

Integration | Tramsactions

Pazting Sequence | Mext Posting Seque... |
Acquisition Posting Sequence
Depreciation Posting Sequence
Adjustment Pozsting Sequence
Dizpozal Posting Sequence
Rewaluation Posting Sequence
terge Posting Sequence

Split Posting Sequence
Maintenance Posting Sequence
Leaze Biling Posting Sequence

RS P DU B PR Y Y Y

Create G/L Transactions IDuring Poszting

Create G/L Tranzactions By ICreating aMew Batch

Lef Lef Lo

Caonzildate GAL Batches IDc- MHat Conzolidate

Cloze |

Norming Asset Management creates G/L transactions for asset transaction batches you post. Each
transaction includes all the information you need touestely update asset and depreciation data in
your general ledger.
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Use the Integration tab to

E Specify when to create general ledger transactions batch, during posting or on request (using t
Create G/L Batch icon).

E Choose whether to create @nG/L batch, or append G/L transactions to an existing batch, or create
and post a new batch when asset transactions are posted.

E Choose whether or not to consolidate the general ledger transaction each time the asset transactic
posted. If you want tdrill down from G/L Transaction to the originating asset transaction entry, be
sure to select the Do Not Consolidate option.

Select the Transaction tab for the following Screen:

ElSAMLTD - G/ Integration -1l =l
File Help
Integration : Tr |
Tranzaction Type | G/L Entry Description | G/L Detail Reference | GAL Detail Description
Acquisition Batch Mumber-Entry Mumber
Acquigition Detail Agzet Mumber-deget Degcri..  Tranzaction Typedbeset M.
Depreciation B atch Mumber"D escription Posting Seguence Azzet Numberdeset Descri...
Adjustment Batch NumberErty Mumb... | Asset Humberfzset Descri..  Document Humber*Detail ...
Adjustment Detail
Dizposzal Batch MumberEnty Mumb...  Azset HumberAzset Descri..  Detail Description
Merge Batch Mumber Azzet Mumber'Aszet Desori..  Description
Merge Detail
Split B atch Mumber"D escription Agzet Mumberdzset Descr..  Description
Split Detail
Lease Biling Entry Batch NumberEntry Mumber | Contract Description
Leasze Biling Detail
Maintenance Entry Batch Mumber Batch Number'Docurent ... | Description
M aintenance Detail
4] | 3
Open... |
Save | Cloge |

Use the Transactions tab to

E Specify the type of informationo use in the transaction description, detail reference, detail
description, and detail comment fields for general ledger transactions. This information also appez
on Asset Management posting journals dsnd on

You can assign one or more pieces of information (segments) to each field, provided that the combin
length of the segments and separators does not exceed 60 characters. Fields exceeding this limit wil
truncated when you post general ledgerdaations.

The segments you can select depend on the type of transaction to which you are assigning informat
and whether the information is for the transaction header or the details. This ensures that ftl
information passed to General Ledger is rele¥aneach type of transaction. For example, you can
assign the shipo information from invoice details to any of the General Ledger fields.
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When you create general ledger transactions, if no data exists in the source transaction field, the fie
will be blank in the general ledger transaction. For example, if you assigned the original transactio
description to the G/L Entry Description field, but there is no description for a particular entry, the
field will be blank in the G/L transaction.

To assign iformation to a G/L transaction field

1

2.

4,

On the Transactions tab, either doubliek a particular G/L field for a transaction entry or detalil,
or select the field, then click Open.
On the G/L Integration Detail form that appears, specify information fdiettibas follows:

a. Inthe Segment Separator field, select a character to separate segments of information. (The
separator is used only if you assign more than one segment. The default separator is a hyphe

b. From the Choose Segments From List, select mmsegy then click Include to assign individual
segments to the selected G/L field.

You can assign a maximum of five segments to a G/L field, providing that the combination does
not exceed 60 characters. If the assigned information exceeds this numbeactechdincluding
separators), it will be truncated when the transaction is posted.

To assign information for other transaction types and G/L fields:

From the Transaction Type list, select the type of transaction entry or detail.

b. The information displayein the G/L Transaction Field and the Choose Segments From List
fields changes, consistent with the selected transaction type.

c. From the G/L Transaction Field list, select the G/L field to which you are assigning
information.

d. Select a separator and gsssegments, as described step 2.

When you have finished assigning information to G/L fields, click Save, then click Close to return
to the G/L Integration form.

Changing your choices

T

Account Sets

You can ¢ange any of your choices on the G/L Integration Options page at any time. You shoulc
be aware that your new choices just apply to general ledger transactions created after the char
and do not affect prexisting general ledger batches.

If you use theCreate G/L Batch icon to produce general ledger batches and want to change t
produce them during posting, we recommend that you first run Create G/L Baitch to process at
outstanding transactions.

Select the Account Sets icon for the fallog Screen:
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il

File Help

Account Set Code 14 < (=N P M QO [ UsedsDefault Aceount Set

Descriptian IE quipments

Last Maintained lm [~ Inactive

General Ledger Account

Azzet Control I'I 520 (=} IEquipment

Work in Progress I‘I 340 Q IWork in Progress

Accumulated D epreciation I'I £20 Q IAcc. Armort. /D epr.E quipment

Dizpozal Cost |81 uli] Q IDisposaI of assets, cost

Dizposal Procesds ISUUU Q, IDisposaI of ageets, proceeds

Currency UsD oy IU.S. Dallars

Unrealized Exchange Gain |35UU Q IUnreaIized exchange gain

Unrealized Exchange Loss |351 1} Q ILInreaIized exchange loss

Realized E xchange Gain |?1 1] Q IFleaIized exchatige gain

Fealized Exchange Loss |?1 1a Q, IF!eaIized exchange loss

Exchange Adjustment |?2DD Q, IE:-cchange rounding eror

Save I Delete | LClaze |

This window lets you create groups of general ledger account numbers that you can use to:

Categorize assets transactions by accounts to which they are posted in general ledger. The
general ledger accounts are: asset control, workrogress, accumulated depreciation, disposal
cost, disposal proceeds.

Use separate account sets for different types of assets, work in progress, accumulated depreciat
disposal cost and disposal proceeds account.

Specify the currency used by assetsigned to the account set in a multicurrency ledger.

Enter account numbers in multicurrency account sets (that do not use the functional currency) f
unrealized exchange gain and loss, and realized exchange gain and loss.

Select Inactive option if yodo not want to assign the account set to any assets. The inactive dat
displays the date of setting inactive account set.

Last Maintained date displays the date when the last change is made to the account set.

You must create at least one accounteédre any acquisition transaction.

Multicurre ncy Account Set

If you use multicurrency accounting, you assign a currency code to each account set to identify th
currency used by the assets you will assign to the account set. Once you assigauttesatto any

asset, you cannot change its currency.

If you use the same account number for all the unrealized and realized exchange gains and los
accounts, the balance in that account will be the net exchange gain or loss on assets.

Before using
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Categories

1 Print the Account Sets report for the records you want to edit or delete. Choose the Account Se
icon from the Setup Reports folder.

1 Print the Asset List with the Profile information to see which assets use the account sets you wa
to change.

If your company database does not use Accpac ERP General Ledger, the Asset Management will
verify any general ledger account numbers. You will have to check the numbers you specify again
the general ledger that you use.

Editing account sets

You can tange everything in most records except the identification code of account set. To
change the code, you first add a record with the code you want to use, and then delete the record
with the code you do not want.

Deleting accountsets

You can delete acuint sets only when they are not assigned to assets.

If you want to delete a code that is assigned to an asset record, you must first assign a different accc
set to the asset record, then delete the unwanted code.

Select theCategoriescon for the following screen:

El SAMLTD - &/M Categories =5 =l
File Help

Cateqomy Code 14 4 IEIJF'— P M QO ¥ UsessDefaul Categany

D escription |Equi|:-ment

Last Maintained IW [~ Inactive

Mates ||

Segment Code IEGF'

Default Account Set IEQF’ Q, IEquipments

Mext Auto. Murnber |—4

Save | Delete | LCloze |

The Category allows you to maintain a list of asset categories. If you have set up the mapping lir
between category and any segment of asset id in A/M Setup/Options, you must define the appropric
segment code faeach category, and the system will use the segment code defined here to make :
asset id.

You can also specify a default account set for category, the default account set will be automatical
assigned to the asset that use the category you spebifiechu can change account set on acquisition
entry.
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Groups

Locations

Inactive option can be selected if you do not want to assign the category to any assets. The inact
date displays the date of setting Inactive category. Last Maintained date displays when thedast cha
is made to the category.

You must create at least one category before any acquisition transaction.

Select the Groups icon for the following Screen:

ElSaMLTD - A/M Groups B ]

File Help

Group Code Id 4 ICM P M Q[ [ Useds Defaul Group

Dezcription Il:nmmerc:ial

Last Mairtained |12J31H2DDS [~ Inactive

MHotes I

Save | Delete | Close |

The group allows you to maintain a list of asset groups. You can define thegemgetfor any
grouping purposes. If you have set up the mapping link between group and any segment of asset ic
A/M Setup/Options, you must specify the appropriate segment code for each group.

Inactive option can be selected if you do not want t@adbe group to any assets. The inactive date
displays the date of setting inactive group. Last Maintained date displays the date when the last chai
is made to the group.

You must create at least one group before any acquisition transaction.

Select the Locations icon for the following Screen:
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JEI SAMLTD - A/M Locations ' =10l x|

File Help
Location Code 14 < | » M Q (3 I Usess Default Location
Location Name IDowntown Office

Last Maintained |201 00317 [ Inactive

Location I Images l Intearation I

Address IAny Place
City [y City
State IAny State
Zip Code [101010
Segment Code |DF F

Save I Delete | Close |

The Locations allows you to maintain a list of locations where assets are kept. If you have set up tl
mapping link between location and any segment of asset id in A/M Setup/Options, yospeuifst
the appropriate segment code for each location.

Inactive option can be selected if you do not want to assign the location to any assets. The inactive d
displays the date of setting inactive location. Last Maintained date displays the tetdast change
made to the location.

You must create at least one location before any acquisition transaction.

Image Tab
Image Tab allows you to attach image file to location. It supports *.bmp and *.jpg format.

You can edit the image by clickinfpe Picture Editor button. It brings up MS Painter program to edit the
image.
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FlSAMLTD - A/M Locations : =10 x|

File Help
Location Code 14 < IUFF » M QO T UsessDefault Location
Location Name IDowntown Office

Last Maintained |201 0-0317 [ Inactive

fela I Intcgralionl

Location Image IC: “\My DocumentiMy Pictureshequatonial_hotel.jpg Q

Picture Editor I

Save | Delete | LClose |

Integration Tab

If you use Sage Accpac General Ledger with Norming Asset Management, Integration tab is visible for th
Override G/L Account Segment option.

Turn on Override G/L Account Segment option to replace segments of GL account when you genera
Asset Management transactions involving assets in the location.

¥l SAMLTD - A/M Locations -0l x|
File Help

Location Code 14 € IUFF P M Q [ T UsedsDefault Location

Location Name IDowntown Office

Last Maintained |2CI1 0-0317 [~ Inactive

Locationl Images Integration I
V' Dveride GA Account Segments
G/L Segment | & G/L Segment Code |

Save Delete Close |

Cost Centers
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Select the Cost Centers icon for the following Screen:

i . [
File Help

Cost Center Code 14 < IMFG—' b #1 QO ¥ Useps Default Cost Certer

Description |Manufacturing

Last Maintained IW [ Inactive

Notes I

Segment Code IMFG

Depreciation Expense Account IB1SU Q I‘-‘i.m-:m‘r:a-‘l-:wu-"[\e;-r:m:\ahw:'n

Next Auto, Number l—4

Save I Delete I LClose |

The Cost Centeallows you to maintain a list of cost center, to which the depreciation expense is
distributed. If you have set up the mapping link between cost center and any segment of asset id
A/M Setup/Options, you must specify the appropriate segment code farastaenter.

The Depreciation Expense account is used to book the asset depreciation in G/L transaction, so \
can consolidate the depreciation expenses by cost center in General Ledger.

Inactive option can be selected if you do not want to ass@rmost center to any assets. The inactive
date displays the date of setting inactive cost center. Last Maintained displays the date when [k
change is made to cost center.

You must create at least one cost center before any acquisition transaction.

Acquisition Codes

Select the Acquisition Code icon for the following Screen:

FISAMLTD - A/M Acquisition Codes =1E] ]
File Help
Acquizition Code 14 4 ||— P =] [~ Usess Default Aequisiion Code
Description I
Last Mairtained IW I Inactive
Acquisition with |General Ledger
Save | Lelete | Cloge |

The Acquisition Codes allow you to define how to work with other Sage Accpac modules to proces
the asset acquisition transaction.
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When you process any asset adtjais transaction, you must specify the acquisition code for
transaction entry. After acquisition batch is posted, Norming Asset Management wil generate G
transaction, AP invoice, AP miscellaneous payment or IC shipment according to the integration optio
defined in acquisition code.

Inactive option can be selected if you do not want assign the acquisition code to any assets. T
inactive date displays the date of setting inactive acquisition code.

You must create at least one acquisition code befioyeacquisition transaction.

Acquisition with GL

ElsAMLTD - A/M Acquisition Codes I ]
File Help

Acquisition Code 14 4 W IR [T Use fs Default &cquisition Code

Description IAsset Acquistion with General Ledged

Last Maintained M [~ Inactive

Acquisition 'with IGeneraI Ledger j

Default &cquisiion Account |2D45 Q, INDn-inventory payablez clearing

Save | Delete | Cloze |

If you select Acquisition with General Ledger, you must specify a default acquisition account for
acquisition codelf an acquisition entry uses an acquisition code as above, posting of the aequisitio
entry will just create a GL transaction to debit asset control account in account set and credit default
acquisition account in acquisition code.

Acquisition with AP Invoice

FElsAMLTD - A/M Acquisition Codes - |EI|£|
File Help

&equisition Code 14 4 IAF’IN FRQ [ [¥ Useds Default Acquisition Code

Diezcription I.t'-‘«sset Scquistion with &P Invoice

Last Maintained |12.n’31 #2009 [ Inactive

Type

Acquizition With I.f-‘-.ccount Payable j Irﬁ“ A4P Invoice " Misc. Payment

Diefault 24P Clearing Accaunt |2|34EI Q, Iﬂcct& papable, clearing

Diefault Yendor 1400 Q [COASTAL

Save | LDelete | Cloze |

If you select Acquisition with Accounts Payable invoice, you must spaadgfault AP clearing
account and a default vendor for acquisition cdidan acquisition entry uses an acquisition code as
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above, posting of the acquisition entry will create a GL transaction and an AP invoice. The GL
transaction debits asset control aamt in account set and credit default A/P clearing account in
acquisition code. The default AP clearing account will be assigned to the distribution line on the detai

distribution grid on the AP Invoice Entry

Acquisition with AP Miscellaneous Payment

FElsAMLTD - A/M Acquisition Codes - |EI|£|
File Help

Aequisition Code 14 4 IAF’F‘Y FoRQ [ [T Useds Default &cquisition Cods

Description I.t‘-‘«sset Acquistion with &P Payments

Last Maintained |1 2£31/2009 [ Inactve

Type

Acquizition Wwith I.&ccount Payable j |}“ A4P Invoice &+ Misc. Payment

Diefault Bank Clearing Account |2|J4EI Q IACCt& papable, clzaring

Diefault Bank Code IECB Q, |Canadian Commercial Bank

Save | LDelete I Cloze |

If you select Acquisition with Accounts Payable miscellaneous payment, you must specify a default
bank clearing account and a default bank code for acquisition @seacquisition entry uses an
acquisition code as above, posting of the acquisttitty eneate a GL transaction and an AP
miscellaneous payment entry. The GL transaction debits asset control account in account set and cre
default bank clearing account in acquisition code. The default bank clearing account will be assigned
to the distribution line on the detail distribution grid on the AP Payment Entry

Acquisition with Inve ntory Control

FliSAMLTD - A/M Acquisition Codes == x|
File Help

Acquizition Code 14 4 W MO [T Use £z Default Scquisition Code

Drescription IAssel Aequistion with [nventan Shiprent

Last Mairtained IW [~ Inactive

Acquisition Wwith IInventory Coantral j

Default /T Location I'I Q, |Centra| warehouse - Seattle

Save | Delete | Cloze |

If you select Acquisition with Inventory Control, you must specify a default I/C location for

acquisition codelf an acquisition entry uses an a&gfion code as above, posting of the acquisition
entry will create a GL transaction and an IC shipment entry. The GL transaction debits asset control
account in account set and credit Cost of Goods Sold account in IC category assigned to the I/C item

Acquisition with Purchase Order
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ElsAMLTD - A/M Acquisition Codes I ]
File Help

Acquisition Code 14 4 IW IR [T Use fs Default &cquisition Code

Drescription IAssd Aoquistion with PO

Last Maintained M [~ Inactive

Acquisition 'with IPur-:hase Order j

Default Inventory Expense Acct IESBD L% IMisceIIaneous

Save | Delete | Cloze |

If you select Acquisition with Purchase Order, the default inventor expense account in PO Setup
Options will be copied to the acquisition code. If an acquisition entry uses an acquisition code as abo
you can convert aRO receipt to an acquisition entry. Posting of the acquisition entry will just create a
GL transaction. The GL transaction debits asset control account in account set and credit Default
Inventory Expense Account in acquisition code.

Depreciation Periods

Select the Depreciation Periods icon for the following Screen:

JEl SAMLTD - A/M Depreciation Periods i ]

File Help

Period Code i4 4 IMDNTHL'Y P M O[O F Uzea: Default Period

Dezcrption IM-::nthI_l,l Depreciation|

Last M aintained I'I 243142009 [T Inactive

Fizcal Period | Fiun Depreciation |

e
s
Y'es
e
e
s
Y'es
e
e
10 s
11 Y'es
17 e

Lo 0D -] 00 L P L O —

Save | Delete | Cloze |

The Depreciation Periods allow you to define a variety of depreciation frequency, such as monthly
quarterly, serrannually, etc. It determines whether or not asset is deprecisgadhrperiod.

You can change the depreciation period of a
depreciation history.
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If you divide one fiscal year into 13 fiscal periods in Common Service of System Manager, Norming
Asset Managementilhalso allow you to process asset transactions in 13th period.

Inactive option can be selected if you do not want to assign the period code to any assets. The inac
date displays the date of setting inactive period code.

Last Maintained date g¢idays the date of the last change made to the period code.

You must create at least one period code before any acquisition transaction.

Depreciation Methods

Select the Depreciation Methods icon for the following Screen:

The depreciation metid is the depreciation formula that is used to calculate the asset depreciation.

Inactive option can be selected if you do not want to assign the method to any assets. The inactive 0
displays the date of setting inactive method code. Last Maintdiatd displays the date of the last
change made to the method code.

You must create at least one depreciation method before any acquisttion transaction. You can def
any special formula to meet special requirements.
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